INTERNAL AUDIT

Outlined below is an overview of the 10 Assertions within the Practitioners Guide
2025. Each of these are dealt with under the relevant Governance sections
contained in Section 1 of the AGAR:

AGS Assertion 1 — Financial management and preparation of accounts
Accounting Records and supporting documents:

Bank reconciliation:

Budget setting:

Investments:

Reserves:

General Reserves:

Earmarked and other reserves:

AGS Assertion 2 — Internal control

Standing Orders and Financial Regulations:

Safe and efficient arrangements to safeguard public money:
Employment:

VAT

Fixed assets and equipment:

Loans and long-term liabilities:

AGS Assertion 3 — Compliance with laws, regulations and proper practices
e Acting with its powers:

AGS Assertion 4 — Exercise of public rights

AGS Assertion 5 — Risk management

AGS Assertion 6 — Internal audit

AGS Assertion 7 — Reports from auditors

AGS Assertion 8 — Significant events

AGS Assertion 9 — Trust funds (local councils only)
AGS Assertion 10 — Digital and data compliance

The following headings are based on Section 1 — Annual Governance Statement.



A. Appropriate accounting records have been properly kept throughout the
financial year.

The parish Council has appointed the Clerk as the Responsible Financial Officer as
required under Section 151 of LGA 1972. (Note ClIr Lopez as acting RFO until a new
Clerk is appointed).

The roll forward figure from 2024/25 stated in Box 7 of the relevant AGAR is
£125,173.

The Notice of Conclusion of Annual Audit has not been published on the website for
2024/25. Recommend that this is published in future.

A sample of the financial transactions between 15t April 2025 to 315t March 2026 has
been undertaken. Expenditure is reported to Full Council.

The following checks were carried out:

e The Council maintains its accounts VT Transaction.

¢ Review of a sample of original invoices: A review of sample invoices has been
undertaken. Invoices are received and recorded on the spreadsheet. No material
differences have been identified.

e Sample invoices checked against the list of invoices paid: Sample checked was
accurate.

e Sample invoices checked against the original bank statement: A sample of
invoices was reviewed checking invoice details against bank statements. No
material differences were identified.

There is currently an adequate process in place to ensure that financial information
is correctly recorded and reported to Council as part of its governance procedures.

This procedure is contained within the existing Financial Regulations which have
been updated. Current website version of Financial Regulations is out of date.

Noted that the Financial Regulations policy is currently being updated.

All invoices are currently reviewed by the Clerk, uploaded onto the payments list
spreadsheet and supporting documentation is filed in hard copy. Payment is via
online banking. The payment list is approved at full council. The monthly payment
schedules are uploaded onto the Council website as part of the agenda pack.

The Clerk is responsible for the Council finances. All the receipts and payments are
inputted into the payments list spreadsheet, and the Council is provided with a
schedule of payments.

Bank reconciliations are prepared monthly for all accounts and are presented to the
relevant Council/Committee. The bank reconciliations are included in the agenda
pack and approval is minuted.

It has been verified that the year-end bank reconciliation stated in Box 8 of
£134,904.73. is accurate.



Council has met the requirements of this control objective.

B. This authority complied with its financial regulations, payments were
supported by invoices, all expenditure was approved and VAT was
appropriately accounted for.

Standing Orders and Financial Regulations are currently being reviewed and
updated.

Financial recording and reporting procedure:

e Invoices are received and reviewed for accuracy and authenticity by the Clerk.
Invoices are inputted into the accounting system, and reports are generated from
the system;

e A Payments report is developed and presented to Council and approved. The
report is also uploaded onto the Council website as part of the agenda
paperwork;

e The payment schedule includes any regular payments and Direct Debits;

e The Clerk sets up the payment of invoices and authorises payments via online
banking.

There is appropriate segregation in place.
The Council has met the requirements of this control objective.

C. This authority assessed the significant risks to achieving its objectives and
reviewed the adequacy of arrangements to manage these.

The Council is currently updating its Risk Management Register.

The Council has met the requirements of this control objective.

D. The precept or rates requirement resulted from an adequate budgetary
process; progress against the budget was regularly monitored; and reserves
were appropriate.

The Full Council meeting held on 151" January 2026 approved the minutes
containing the Budget, but there is no Precept Request approval minuted. It is a
requirement that Full Council MUST approve the precept request.

The Council has met the requirements of this control objective.

E. Expected income was fully received, based on correct prices, properly
recorded and promptly banked; and VAT was appropriately accounted for.

The Council operates a car park and has suitable arrangements in place to collect
and record car park income.



The Council is not a burial authority.
The Council does not hire out any venues.

All income is documented and recorded in the accounts package and, where
appropriate, invoices are raised for payment.

The Council has met the requirements of this control objective.

F. Cash payments were properly supported by receipts; all cash expenditure
was approved and VAT appropriately accounted for.

The Council does not operate a petty cash account.

The Council has met the requirements of this control objective.

G. Salaries to employees and allowances to members were paid in accordance
with this authority’s approvals, and PAYE and NI requirements were properly
applied.

Each member of staff has a contract of employment in place. The contracts are
based on the NALC model contract and both the employee, and the Council sign the
contract.

Members do not receive a member’s allowance.

Payroll is undertaken by North Devon Council. Payroll information is sent over and
relevant reports and payslips are provided.

Employer and employee National Insurance contributions are correctly deducted.

The Council has met the requirements of this control objective.

H. Asset and investments registers were complete and accurate and properly
maintained.

Tangible Fixed Assets:

Ensure that the Authority is maintaining a formal asset register and updating it
routinely to record new assets at historic cost price, net of VAT and removing any
disposed of/ no longer serviceable assets.

An Asset Register is in place and has been reviewed at year end.

Physically verifying the existence and condition of high value, high risk assets may
be appropriate.

The main audit was undertaken remotely but a number of physical assets have been
verified.



The register should identify for each asset the purchase cost and, if practicable, the
replacement/ insured cost, the latter being updated annually and used to assist in
forward planning for asset replacement.

The Council uses a spreadsheet to record its assets, and this meets the
requirements.

Additions and disposals records should allow tracking from the prior year to the
current.
Recorded in the asset software.

The Asset Register is maintained during the year. The asset register has been
updated during the year. A full review has been undertaken and the assets for
2025/26 are valued at £123,851. The asset register has been updated.

A review of the asset register against the insurance schedule has been undertaken.
The Council has adequate insurance in place.

Fixed asset investments: Council has no long-term investments in place.
The Council has met the requirements of this control objective.

l. Periodic bank account reconciliations were properly carried out during the
year.

Bank reconciliations are prepared for all accounts.
The Council has met the requirements of this control objective.

J. Accounting statements prepared during the year were prepared on the

correct accounting basis (receipts and payments or income and expenditure),
agreed to the cash book, supported by an adequate audit trail from underlying
records and where appropriate debtors and creditors were properly recorded.

Accounts are maintained on an income and expenditure basis. Appropriate
accounting arrangements are in place to account for debtors and creditors during the
year.

The Council has met the requirements of this control objective.

K. If the authority certified itself as exempt from a limited assurance review in
2024/25, it met the exemption criteria and correctly declared itself exempt. (If
the authority had a limited assurance review of its 2024/25 AGAR tick “not
covered”).

Not covered.

L. The authority published the required information on a website/webpage up
to date at the time of the internal audit in accordance with the relevant
legislation.

The following information is published on the Council’s website:



Expenditure exceeding £500
Local authorities must publish details of each individual item of expenditure that
exceeds £500. Published as part of the payment list for each council meeting.

Government Procurement Card transactions
Local authorities must publish details of every transaction on a Government
Procurement Card (not applicable).

Procurement information

Local authorities must publish details of every invitation to tender for contracts to
provide goods and/or services with a value that exceeds £5,000. Not currently
published.

Contracts

Local authorities must also publish details of any contract, commissioned activity,
purchase order, framework agreement and any other legally enforceable agreement
with a value that exceeds £5,000. Not currently published.

Information to be published annually

The following information should be published annually:

o Local authority land (The Asset Register) Not applicable (leased and managed
beach and carpark are noted).

» Social housing assets Not applicable

» Grants to voluntary, community and social enterprise organisations Published as
part of the minutes of the meeting

» Organisation chart (Staff structure with Council and Committee structure)
Published

» Trade union facility time (only applicable if you provide facilities for union
representatives) Not applicable

« Parking account (to be published if parking income received) Published as part

of annual accounts.

Senior salaries (No salary over £50k per annum) Not currently published.

Constitution (Standing Orders) Published.

Pay multiple (see the code) Not currently published.

Fraud (see the code) Not currently published.

The Council has met the requirements of this control objective.

M. In the year covered by this AGAR, the authority correctly provided for a
period for the exercise of public rights as required by the Accounts and Audit
Regulations (during the 2025/26 AGAR period, were public rights in relation to
the 2024-25 AGAR evidenced by a notice on the website and/or authority
approved minutes confirming the dates set).

The publication requirements were met.

The Council has met the requirements of this control objective.



N. The authority has complied with the publication requirements for 2024/25
AGAR.

Publication Requirements Under the Accounts and Audit Regulations 2015,

Authorities must publish the following information on the authority website/webpage:

Before 1 July 2025 authorities must publish:

¢ Notice of the period for the exercise of public rights and a declaration that the
accounting statements are as yet unaudited: Published.

e Section 1 - Annual Governance Statement 2024/25, approved and signed, page
4: Published

e Section 2 - Accounting Statements 2024/25, approved and signed, page 5:
Published

Not later than 30 September 2025 authorities must publish:

¢ Notice of conclusion of audit: Not published. Recommendation: publish on
website.

e Section 3 - External Auditor Report and Certificate: Published

e Sections 1 and 2 of AGAR including any amendments as a result of the limited
assurance review: Published

It is recommended as best practice, to avoid any potential confusion by local electors
and interested parties, that you also publish the Annual Internal Audit Report, page 3.
Published.

The Council has met the requirements of this control objective.

O. The authority has complied with laws, regulations & proper practices
relating to digital and data compliance.

The Council has a.gov.uk domain for its website. Staff and Councillors are provided
with an official.gov.uk email address and these are publicised on the website. Emails
are managed within a secure environment by the Council.

Council meets the best practice requirement for emails and has a directly owned
domain name for its website.

The Council has now adopted an IT policy.

The Council has an Accessibility Statement published on its website: Web
Accessibility Statement — Instow Parish Council

It has been confirmed that Instow Parish Council meets the website accessibility
requirement.

e The Clerk is the officer responsible for Data Protection. This is included in the
Data Protection Policy.

e Adata audit: Required. Recommend action.

e Data Protection Policy: Required. Recommend action.

e Data Retention Policy: Required. Recommend action.



Data Breach Policy: Required. Recommend action.

Privacy Policy: Required. Recommend action.

Training is provided to staff and members.

Both hard copy and electronic data is held in a secure environment.

Recommend that the above policies, which should be in place, are published
on the Council’s website.

The Council publishes the Transparency requirements on its website as part of its
minutes and agenda packs. This meets the current requirements.

The Council has met the requirements of this control objective.
P. (For local councils only) Trust funds (including charitable) — The council met

its responsibilities as a trustee.
The Council is not a sole trustee.



